IMpunoxenne N6 k npukasy Ne28 or 12.01.2023 r.

«COT'JIACOBAHO»

I'BY PO «IIPB» B AKCAUCKOM PAVIOHE

I. O6He NoJIoKEeH s

1.1 Hactosimuit Komekc 3THKM U Ciy)xeOHOTO TMOBelneHHUs pabOTHHUKOB
(manee — Komexc) MBY3 LIPb Akcaiickoro paiiona (mamee — YupexaeHHe)
OCHOBaH Ha nojoxeHusx Konctutryuuu Poccuiickoit @eneparun, PenepaibHOro
3akoHa oT 25 nekabpst 2008 r. Ne 273-03 «O mpoTUBOAEHCTBUU KOPPYILMUY, a
TaK)X€ YCTaHaBIIMBAIOIIUX B OTHOIIEHUH PaOOTHUKOB YUpeXAeHHs] OTpaHUYeHUS,
3anpeTsl ¥ 003aHHOCTH MHBIX (DelepalibHbIX 3aKOHOB, HOPMATUBHBIX NPaBOBBIX
aktoB IlIpesummenta Poccuiickoii @enepanuu, IIpaButensctBa Poccuiickoi
@enepauuu, Opyrux HOPMATHUBHBIX IpaBOBBIX akTOB Poccuiickoit depepanuy,
BHYTPEHHUX  PEryJATUBHBIX JOKYMEHTOB  YUpeXIEHHs, a TakkKe Ha
oOLIenprU3HaHHBIX HPaBCTBEHHBIX MPHHIIUIIAX U HOpMaX POCCUHUCKOro o011ecTBa U
rocyJapcrBa.

1.2. TTonoxenuss Konekca pacmpocTpaHsSIOTCS Ha BCE CTPYKTYpHBIE
noApa3aeiieHusl Y UpexaeHHUs.

1.3. I'paxxnanun Poccuiickoit ®Denepaiiny, MOCTyHmaroIiuid Ha paboTy B
YupexneHnue, 00s13aH 03HAKOMHUTHCS ¢ MoJIoxeHUsIMH Koxekca U cobioaTh UX B
MpoIECCe CBOEH eATEIEHOCTH.

1.4. Kaxngpit  paGoTHUK ~ YupexaeHWs JODKEH MpUHHMATb  BCE
HeoOXOoouMBble Mephl AN coOmoleHus MoyiokeHud Hacrosimero Kopekca, a
KXIBIA rpakaaHuH Poccuiickoit ®enepaliuu BrpaBe OXUOATh OT pabOTHHKA
YupexeHus: NOBEAEHUS B OTHOLIEHUSX C HUM B COOTBETCTBUM C IOJIOKECHUSIMU
HacTosero Komekca.

1.5. Lensto Komekca siBIsSIeTCS YCTaHOBJIEHHE 3TUYECKUX HOPM U IIPaBUI
CITy>K€0OHOTO MOBeJeHUs] paOOTHUKOB JJIsSI JOCTOMHOTO BBIIOJTHEHUSIMUA UMU CBOEM
npodeccCHOHAIbHON NIeSITENIbHOCTH, a TaK)Ke COAENCTBHE YKPEIJICHUIO aBTOPUTETA
Yyapexaenus, obecrieueHrne eqUHbIX HOPM TOBEIeHUs paOOTHUKOB.

1.6. Kogekc ciiy)KUT OCHOBOW sl (DOPMHUPOBaHUS HOJDKHOM MOpaiud B
KOJUIEKTHBE, YBA)XXUTEJIHHOTO OTHOIIEHUS K JACSATEIbHOCTH YUPEXKICHUSA B
OOIIIECTBEHHOM CO3HAaHHH, a TaKXe CIIOCOOCTBYET IOBBIMIEHUIO OOILIECTBEHHOTO
CO3HAHUS U HPAaBCTBEHHOCTH PaOOTHUKOB, ©X CAMOKOHTPOJIS.
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1.7. Konexc npusBaH MOBBICUTH 3()PEKTUBHOCTD BBITIOJIHEHUS] paOOTHUKAMU
YuypexxaeHus: CBOUX JOKHOCTHBIX 0053aHHOCTEH.

1.8. 3nanne u cobmonenue pabotHukoM YupexnaeHus Komekca sBisercs
OJTHUM M3 KPUTEpPHUEB OLIEHKH KayecTBa €ro NnpoQecCHOHATbHOW NeATeIbHOCTU U
CITy>X€0HOTO TIOBEIEHHS.

1.9. Hacrosimuit Kozmekc mnomyiexuT omyOJMKOBaHUIO Ha OQHUIMAIBHOM
caiite YupexaeHus B UHQOpMallMOHHO-TeIeKOMMYHUKAIMOHHOM ceTi VIHTepHeT.

I1. OcHOBHbBIC NPHHUMIIBI U PABHJIA CJIY2KeOHOr0 MOBeAeHHS
pabOTHUKOB Y4peKIeHHUs

2.1. PaGotHuku  VYupexxneHus, CcOo3HaBash  OTBETCTBEHHOCTh  Iepen
rocy1apcTBOM, OOIIECTBOM M IpaKaaHaMH, 00sI3aHbI:

2.1.1. UCTIONHATE ~ TOJDKHOCTHBIE  OOS3aHHOCTU J1OOPOCOBECTHO M Ha
BBICOKOM INPO(ECCHOHATIBHOM YPOBHE;

2.1.2. cobmonate TpeboBaHuUs 3aKoHOAaTeNbCTBAa Poccutickoit @enepariu u
BHYTPEHHHUX PETrYJATUBHBIX JOKYMEHTOB Y YPEKICHHUS;

2.1.3. oCyLEeCTBIIATH CBOIO AESATEIBHOCTD B MpeeiaX CBOUX MOJTHOMOYUN U
IIOJIHOMOYHUM YUpeKICHUS;

2.1.4.pu WCMOJHEHWH JO/DKHOCTHBIX O0O0S3aHHOCTEH HE OKa3bIBaTh
IPEeANoYTeHUsI KaKUM-JIN00 Tpo(EeCCHOHATBHBIM WM COLMAIBHBIM TpYINaM H
YUPEXKIEHUsIM, OpraHu3alusM, OBITh HE3aBUCUMBIMH OT BIHUSHHUS OTIEIbHBIX
JOJDKHOCTHBIX JIMII U aIMUHUCTPATUBHOTO JTaBJICHHUS,

2.1.5. cobmogaTh  COLMAIBHYI  CIPaBEIJIMBOCTE W PaBHOIPABHO
pacrpenensTh COLHalbHBIE pPEecypchl C LENbl0 pacIldpeHHus BbIOOpa U
BO3MOJKHOCTEH ISl BCEX KOHTPAreHTOB, B TOM YHCJIE COLMAIBHO YS3BUMBIX U

JIPYTHUX JIUIL;

2.1.6. UCKJTIOYATh ACWCTBUS, CBA3aHHbBIC C BIMSHUEM KaKUX-JIUOO JIUYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) M HWHBIX HMHTEPECOB, MPENATCTBYIOLIUX
100pOCOBECTHOMY HCIIOJHEHUIO JOJDKHOCTHBIX 00s13aHHOCTEHH;

2.1.7. cobmogaTh NpPH  HUCIOJHEHUH  JOJDKHOCTHBIX  OOs3aHHOCTEM
yCTaHOBJICHHbIE (DeepaIbHBIMU 3aKOHAMU, MHBIMA HOPMATHUBHBIMH ITPaBOBBIMH
aktamu Poccuiickoit @enepanyu U YupexaeHUs] OTPaHUYEHUs U 3alIpETHI;

2.1.8. cobmonaTe HEUTPAIBHOCTh, MUCKIIIOYAIOLIYI0 BO3MOXKHOCTb BIIMSHHUS
Ha CIyXeOHYI0 [JesSTeNbHOCTh pEUIeHHWH IOJMUTHYEeCKHMX NapTHH, HHBIX
00IIIeCTBEHHBIX 00bEIMHEHMIA;

2.1.9. cobmomaTh HOPMEI CITY)KeOHO# U TpodecCHOHaIbHOM 3TUKHU, IpaBUia
JIeJI0BOTO TOBEICHUSI U OOIIeHNs;



2.1.10. nposiBISATE KOPPEKTHOCTb M BHHMMATEIBHOCTh K TIpaXIaHaMm H
IOJKHOCTHBIM JIUIIAM TIPU CIIy>KEOHBIX KOHTAKTaX ¢ HUMH, IPUHHUMATh MEpPHI 110
HEJIOMYIIEHHIO JIF000 BO3MOKHOCTH BO3HUKHOBEHHS KOH(QIHMKTA HHTEPECOB;

2.1.11. He [fomyckaTh KOPPYILMOHHOTO IIOBENEHHS, B TOM YHUCIE
BO3JIEP)KUBATHCS OT MOBEACHUS, KOTOPOE MOXKET BOCIIPMHUMATECS OKPYKAIOLUIUMH
KaKk oOellaHHe WM IpeJIOKeHWe auyd B3SATKH JHOO Kak corjacue IpPUHSATH
B3ATKYy, WA Kak mpochba (HaMeK) O Ja4ye B3ATKH, a TakXKe IPOTHBOJEHCTBOBATH
JOGBIM TIPOSIBJICHUSAM KOPPYIILKHU U [IPOYUM 3JI0YIIOTPEOTIEHUAM B Y UPEKICHHUM,

2.1.12. yBefOMIIATH JOJDKHOCTHOE JIHLO YUPEXKACHUS 10 MPO(UIAKTHUKE
KOPPYNIIMOHHBIX M HUHBIX [pPaBOHApyLIEHWH, OpraHbl IPOKYypaTypbl W HHBIC
(enepanbHble rOCyIapCTBEHHBIE OpraHbl 000 BCeX CilydasxX OOpalleHHs K HHUM
KaKuX-TU00 JIMI[ B LEJSIX CKJIOHEHHS K COBEPLIEHHIO KOPPYIMIHOHHBIX
[IpaBOHAPYIIEHUH;

2.1.13. He3aMeAIUTENbHO  YBEAOMJISITH ~ CBOEr0  HEMOCPEJACTBEHHOTO
PYKOBOIUTENS, a TaKKe MOJDKHOCTHOE IO YUpPEeXIeHHs MO NpOQHUIaKTHKE
KOPPYIIMOHHBIX M HWHBIX MpPaBOHAPYIIEHWH O CTAaBIIMX HM3BECTHBIMH (DaKTax
KOH(DJIMKTa HWHTEPECOB M KOPPYIIHMOHHBIX IIPOSABICHUH B YUYpEKACHUH,
obcrosTenscTBaXx M JAedcTBUsAX (Oe3meiicTBUM) pPaOOTHUKOB YUpEKICHUS H
TPETbUX JIML, TIOCHY)XUBIIMX WM CIOCOOHBIX TIOCIYXWHTh IPHUYHHAMU
BO3HMKHOBEHHUS B YUPEKICHHH KOH(IUKTA UHTEPECOB H/WIM KOPPYMIIHOHHBIX
NpOSBJICHUN, a TaKKe O TNPUYHHEHHH (BO3MOXKHOM IIpUYMHEHHMH) Bpela
YupexaeHuto;

2.1.14. noBOOUTH 1O CBEIEHUS HEMOCPEIACTBEHHOI'O HJIM BBIIIECTOSIICIO
PYKOBOIHUTENS HHPOPMAIMIO O TOM, YTO KaKoe-T1u00 JHUIO IpeiaraeT paboTHAKY
VupexIeHds COBEPIINTh HE3aKOHHBIM, HENPaBOMEPHbIH MM NPOTUBOpPEYAIIHH
TpeGOBaHMAM K CIy)XeOHOMY IOBEIEHHIO IIOCTYNOK MIIM KaKMM-JIMOO HHBIM
00pa3oM HapyIIWTh 3aKOHOIATenbcTBO Poccuiickoit desepalMu ¥ HACTOSIIHM
Kopexe, 0 JIOOBIX CTAaBIIMX H3BECTHBIX (JaKTaX B OTHOIIEHHH COBEPLISHHBIX MO0
FOTOBSIIUXCS ITPABOHAPYIIEHUH CO CTOPOHBI APYTUX PaOOTHUKOB YUPEKICHHUS
(ecnmu uMeromnascs WHGopMalys He TpeOyeT yBEIOMIEHHS COOTBETCTBYIOLIETO
pyKOBOZHTENs coriacHo moamyHkTam 2.1.13. u 2.1.14. HacTosmero ab3aua);

2.1.15.He pasramarh ¥ HE WCIOJb30BaTh HEHAIUIeKAIIUM 00pasoM
CBEJCHHs, OTHECEHHBIE 3aKOHOIaTeICcTBOM Poccuiickoil @enepaluu K CBEACHUAM
KOH(UIEHIMANBHOTO XapakTepa W CIyXeOHylo HHG}opMaunuoo (CBeIeHHS
OrpaHUYEHHOTO pPACIpPOCTPaHEHMs), a TaKKe WHbIE CBEJICHUS, CTaBLIME
M3BECTHBIMH B CBS3M C MCITOJHEHUEM TPYIOBBIX 0053aHHOCTEN;

2.1.16. He momyckaTh OKa3aHUS BO3JEHCTBUS Ha CBOMX KOJUIEr B LEJAX
IPUHSATHS IPOTHBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOI'O PELICHHS;

2.1.17. BO3mepKMBaTECS OT TOBEAEHHs, KOTOpOe MOIJo OBl BbI3BATh
COMHEHUE B JO0OpPOCOBECTHOM HCIIOJHEHHH TPYIOBBIX O00S3aHHOCTEH, a TaKXke
n36erath KOHQIUKTHBIX CUTYyallui, COCOOHBIX HAaHECTH yIIepO peryTanuy Wi
aBTOPUTETY pabOTHUKOB YUPEXICHUS U/UIK Y UPEXKICHHUIO;
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2.1.18.He  joOmycKaTh [pOSBIEHMH  (QopMmamuiMa,  BbHICOKOMEpHI,
HEyBa)KUTEIBHOTO OTHOIICHHUS K 3aKOHHBIM npock0am U TpeOOBaHUAM IpaXKIaH B
CBSI3M C UCIIOJHEHUEM TPYAOBBIX 0053aHHOCTEH;

2.1.19. BO3/IepKUBATBCS  OT IMyOJNMYHBIX BBICKA3bIBaHMM, CYXICHHH H
OIECHOK B OTHOIIEHWH YUpeXICHMs, €CIU 3TO HE BXOIMT B 0053aHHOCTH
paboTHHKA;

2.1.20. cobmonath KOHGHIEHIMAIFHOCTh HH(OpMAlMU O KOHTPareHre,
KACAOIIEHCS YCIIOBHH €ro >KU3HEAESTeIbHOCTH, JIMIHBIX KadeCTB M npobieM,
TIPUHUMATH MEpPBI 1715 ee 00ecIeIeHus;

2.1.21. He WCIIOJIB30BATH CIIy)KeOHOE TTONIOXKEHUE I OKa3aHWs BIUAHMA Ha
NeATeNBHOCTD TOCYIAPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIpPAaBJICHIA,
OpraHM3al|i, JOKHOCTHBIX JHI, TOCYIapCTBCHHBRIX M MYHUIIUIABHBIX
CITy KallUX TIPU PelIeHUH BOIIPOCOB JIMYHOIO XapakTepa,

2.1.22. yBOXUTEIBHO OTHOCUTHCA K ACATEIBHOCTH TIpeICTaBUTENIEN CPEIICTB
MaccoBo# HH(GOpMaIKK 110 HHGOPMUPOBAHHIO ob6mecTBa 0 pabote YUpexaeHus, a
TakKe OKA3pIBATh COJEMCTBHE B TMOJIYYEHHH JOCTOBEPHOW uHbopMaLuu B
yCTaHOBJIEHHOM IIOPSIIKE;

2.1.23. IOCTOSHHO CTPEMHUThCS K OOECIIeueHHI0 Kak MOXHO Goiee
5} (EeKTHBHOTO U 3KOHOMHOTO PacIOpsKEHUA (pUHAHCOBBIMHU CpE/ICTBAMH, WHBIM
MIMYIIECTBOM, MaTepUaIbHO-TEXHHIECKMMHU U APYTUMHU PECypcaMu YupexaeHus,

2.1.24. He UCIIOJIB30BATh MMYIIECTBO Y UPEXKIACHHUS B LEIAX, HE CBA3AHHBIX C
JMCIIOJIHEHHEM TPYIOBBIX 00s3aHHOCTeH, a Takke He TepefaBaTh €ro B TaKMX
LEJISTX UHBIM JIMIaM,

2.1.25. cobmonaTh ~ TpPMHIMIBL ¥ TpeboBaHMs,  yCTAHOBJICHHBIC
denepanbHBIMA 3aKOHAMHU OT 18 HroIs 2011 r. Ne 223-®3 «O 3akynkax TOBapoB,
paboT, yCIIyT OT/eNbHBIMU BUIAMH FOPUIMICCKUX UL U OT 05.04.2013 Ne 44-@3
"O KOHTPAaKTHOH cucTeMe B chepe 3aKyNoK TOBapoB, paboT, ycuyr s
obecriedeHrs roCyJapCTBEHHBIX U MyHUIUIIAIbHBIX HyXA'", He CO3[1aBaTh CBOUMHM
NEeWCTBUSIMA HEOOOCHOBaHHBIE MpPEUMYyIIeCTBA IS KaKUX-ITM00 Yy4acCTHUKOB
3aKyTIOK.

2.2. PaGoTHUK Yupexnenus, HaJeJICHHbBII OpraHU3alMOHHO-
pacropsIIUTENIbHBIMA  TIOJTHOMOYHUSAMH  TIO OTHOIIEHHWIO K JAPYyrMM pabOTHHKaM
YupexxaeHus, T0JDKeH 6BITH I HUX 00pa3ioM NpodecCHoHaIN3Ma, Oe3yrnpeuHon
penyTalyy, CBOMM JIMYHBIM IIOBEJCHUCM nmogaBaTh IPUMEP HYECTHOCTH,
GecIIpUCTPaCTHOCTH U CIIPaBEIMBOCTH.

2.3. PaGoTHHUK Yupexnenus, Ha/leJICHHbIN OpraHu3alOHHO-
PACIIOPSIUTEIbHBIMU TIOTHOMOYMAMU TIO OTHOIICHHMIO K npyruM pabOTHHKaM
VYupexneHus:

2.3.1. mpUHEMAaeT Mepbl 1O TIPEJOTBPAlICHHIO W YperyJlvpoBaHiio B
KOJUTEKTHBE KOH(IMKTa MHTEPECOB, IO TPeyNPEXISHII0 KOPPYIIHIH, BRIOHad
MepbI TI0 MPeA0TBPAIEHHUIO KOPPYTIIHOHHO-0ACHOTO MOBEACHNUA,



2.3.2. comelcTBYeT YCTAHOBJIICHUIO U IOAJEPKAHMIO B  KOJIJICKTHBE
3I0POBOT0 MOPaJIbHO-IICUXOJIOTMYECKOI0 KIIMMaTa,

2.3.3.mpu ompeneneHHMd oObeMa M XapakTepa IIOpy4aeMoi Jpyrum
paboTHUKaM VYupexaeHus paboTsl PYKOBOJICTBYETCS MPUHIUIAMHU
CIIPaBEJIMBOCTH, yYeTa JIMYHBIX U JICJIOBBIX KayecTB, KBalU(UKALKHU U OIbITA
MTOTYUHEHHBIX;

2.3.4.He [OMycKaeT [0 OTHOUIEHHIO K [OJYMHEHHBIM DPabOTHHKaM
HeoOOCHOBaHHBIX TIPETEH3HH, a Tak)Ke (akTOB rpy0OCTH U 6ECTaKTHOCTH;

2.3.5. nposiBiseT 3ab0Ty O MOJYMHEHHBIX, BHUKAeT B UX INpPOOIEMBI U
HYXX[bI, CONENHCTBYeT MPUHATHIO 3aKOHHBIX M OOOCHOBaHHBIX pELIEHHH,
CIIocoOCTBYET NPOPECCHOHATBHOMY M JIOJDKHOCTHOMY POCTY PaOOTHHUKOB,;

2.3.6. OKa3pIBa€T TOJJEPXKY U TIOMOLIb MOJOABIM  CIEIHaTHUCTaM
(c omeITOM paGOTHI 10 3 JIET) B MPUOOPETEHUH NPOPECCUOHANILHBIX HABBIKOB,;

2.4. PaboTHUKH VYupexnenus, HaJleJIeHHbIE OpraHu3alMOHHO-
PACIIOPSAUTENILHBIMU TIOJJTHOMOYHSIMH 110 OTHOIIEHHWIO K IPYTHMM DabOTHHKaM,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOZAaTenbcTBOM Poccuiickoi
Denepanu  3a JeWcTBUS MIM  Oe3leHCTBHMsA IOJYMHEHHBIX COTPYAHUKOB,
HAPYIIAIONIMX PUHIUIBI STUKU U MPaBUiIa CIIyKeOHOro NOBEIEHHs, €CTIM OHHU He
IPHHSUIA Mep, YTOOBI He IOIYCTHTh TaKUX AeHCTBUH WK O€31eHCTBHU.

ITI. DTHka nmoBeAeHHsI pA0OTHUKOB YYpeKACHHUS

3.1. PaGotHuku VYupexaeHHss B CBOEH HEATEIBHOCTH HCXOMAT U3
KOHCTUTYLIMOHHBIX TIOJIO)KEHUH O TOM, YTO YEJOBEK, €ro IpaBa M CBOOO/IBI
SBJISIFOTCSL BBICIIEHM IIEHHOCTBIO, M KaXIbId TpaXJaHWUH KMEeT IpaBO Ha
HENPUKOCHOBEHHOCTh YAaCTHOM JKM3HH, JIMYHYI0O M CEMEHHYIO0 TaiHy, 3aIluTy
YeCTH, JIOCTOMHCTBA, CBOET0 J0OPOTro MMEHHU.

3.2. PaGoTHUKM YUpexOeHuUs:

3.2.1. 06s3anbl cobmonaTh OOIENPUHATHIE 3TUYECKME HOPMBI M IpaBUia
IEJIOBOTO IOBEIEHUs, OBITh BEXJIMBBIMHU, NOOpPOXKEIATENbHBIMH, KOPPEKTHBIMU,
IPHHIMITHATLHBIMA, BHUMATEIbHBIMHU, MIPOSBJIATh TEPIIUMOCTD U HENPEIB3ATOCTh
B OOILEHUHU ¢ rpaKIaHaMK ¥ KOJUleraMi, pabOTHHKaMH IPyTMX OpraHu3aiuii;

3.2.2. mpu3BaHbl CHOCOOCTBOBaTh CBOMM IIOBEJCHHEM YCTaHOBJICHHIO B
KOJIJIEKTHBE  JEJOBBIX  B3aMMOOTHOINEHHWH,  OTHOLIEHMH  IMapTHEPCTBa,
B3aUMOYB@XEHHS W B3aUMOIIOMOILNHY, KOHCTPYKTHBHOTO COTPYJHUYECTBA APYT C

JIPYTOM.
3.2.3. IOJKHBI TPOSBJISATH yBa)KCHHE K OOBIYasM M TPaIWLUsAM HapOIOB

PoccHu M IPYTHX TOCYJAapCTB, YYMTHIBATH KyJbTYpHbIE M MHbIE OCOOEHHOCTH
Pa3TMYHBIX STHUYECKHUX, COLHANBHBIX TPYII U KOH(ECCHH;

3.2.4. 00s3aHEl CTPEMHUTHCS B JIOOOH CHUTyallMM COXpaHATh JIHYHOE
JIOCTOMHCTBO, OBITH 00pa3IOM IMMOBEACHHUS, NOOPONOPSIIOYHOCTH U YECTHOCTH BO



BceX chepax oOLeCTBEHHOMN KU3HHU;

3.2.5. MOJKHBl u30eratb JHYHBIX M (MHAHCOBBIX CBs3eH, CIIOCOOHBIX
HAHeCTH yliepO MX YeCTH U JOCTOMHCTBY, PEIyTalliK Y UPekICHHS,

3.2.6. He JIOMYCKAaTh NpPHUHATHS TMHIH, KYPEeHHS BO BpeMs CIIyKEOHBIX
CoBellanuii, 6ecel, IHOro CIy)KeOHOTo 00IIEHHs C rpaXAaHaMU.

KpuTrKa HMEROIIUXCS HEJIOCTaTKOB B paboTe €O CTOPOHBI PYyKOBOAUTEILA
WIM KOJUIer JOJKHA ObITh OOBEKTHBHOM, B3BEIIEHHOH, NPUHIMIMAIBHOM H C
[IOHUMaHUEM TPHHUMATHCS TeM pPaOOTHHUKOM YUpEeXJCeHHs, K KOTOpOMY OHa
obpareHa.

3.3.IIpu MCHOJTHEHHH TPYAOBBIX OOs3aHHOCTEH PaGOTHHKM YUPEeXKICHUS
BO3JICPKUBAIOTCS:

3.3.1. oT Jr000T0 BUIA BBICKA3bIBAHUM M JEWCTBUM NUCKPUMHHALMOHHOIO
XapakTepa [0 TNpH3HAKaM II0j1a, BO3pacTa, packl, HAMOHAIBHOCTH, SA3bIK3,
rpaXIaHCTBa, COLKMAILHOT0, HMYIIECTBEHHOIO WIH CEeMEMHOro IOJI0XKEHHUS,
HCXONs M3 TOJUTHYECKUX MM PEMTHO3HBIX IPEeINoYTeHHH, pona 3aHATHH U
WHBIX UMEIOIIMXCS pa3Iuyui;

3.3.2. oT rpy00CTH, MIPOSBICHHI PEHEOPEXKUTETHHOIO TOHA, 3aHOCINBOCTH,
NpeaB3ATHIX 3aMe4YaHUH, TPENbABIEHAs HENPAaBOMEPHBIX, HE3aCIyXEHHBIX
OOBHHEHUN;

3.3.3. 0T yrpo3, OCKOpPOUTENbHBIX BBIPKEHUN WU PEILIHK, NeUCTBUMU, OT
HEHOPMATHBHON JIEKCUKH, MPEMSTCTBYIOIUX HOPMalbHOMY OOIIEHUIO WM
IPOBOLUPYIOLIMX IPOTHUBOTIPABHOE TTOBEJICHHUE.

3.4. PaGoTHUKHU YupexneHus JIOJDKHBI OBITH BEXJIUBBIMH,
n00poXKenaTeIbHbIMH, KOPPEKTHBIMH, BHUMATENBHBEIMH U MIPOSIBIIATH
TOJIEPAHTHOCTH B OOLIEHNUH C IpaXKJaHaMH U KOJIJIEraMH.

3.5. He nmomyckaercsi oOcCyxaeHue pabOTHUKaMH HEJOCTATKOB H JIMIHOM
JKM3HU CBOUX KOJLJIET.

3.6. TloBeenHre pabOTHUKA BCEr/a U MPH MOOBIX 0OCTOSATENBCTBAX JNOJDKHO
6BITH Ge3yIPedHBIM, COOTBETCTBOBATh BBICOKMM CTaHJApTaM IpoQeccHoHanu3mMa
¥ HpaBCTBEHHO-THYECKHM NpHHIMNaM. HU4TO HE JOIDKHO MOPOYHUTH ACNOBYIO
pEIyTAIMIO X aBTOPUTET PabOTHHKA.

3.7.PaGOTHUKY TPENUCHIBAETCA: IOCTOSIHHO KOHTPOJHUPOBAaTH  CBOE
[IOBeJJleHHe, 4YyBCTBA M OMOIMM, HE T[I03BOJIAA JIMYHBIM CHMIIATHAM  HIIH
AHTHUIATHAM, HENPUSI3HUA, HACTPOCHHIO HWIIM IPYXKECKUM YyBCTBaM BIMATH Ha
cTyxe6Hble peIleHUs, yMeTh MpPEeIABUICTb IOCIEACTBAS CBOMX NEHCTBUM H
pellleHuH; obpalnaTbcs OJWHAKOBO KOPPEKTHO C KoJUICraMy, PYKOBOZICTBOM
HE3aBHCHMO OT MX CJIy)KeOHOTO MJIM COLMATIBHOTO MOJIOKEHHS.

3.8.B mpouecce TeneOHHOro OOMIECHHUS JOJKHBI ObITh COOJIIOIEHBI
clIeIyroIIMe IIpaBuia:
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- Ha BXOJdIIHe€ 3BOHKH CIC€OYET OTBEYaTh KaK MOXXHO 6I:ICTpee, IIpHU OTBETE
Ha3bIBaTh CBOC UM,

-TIpM 3BOHKE B TOApasieNneHds YUpexIeHHs pabOTHHMKY HEOOXOIUMO
Ha3BaTh CBOE MM H JOJDKHOCTH (MO0 HAaMMEHOBaHHE MOAPa3/IeNICHHs), a TaKkKe
TIOMHTEPECOBATBCS, MOXET JIM COOECeIHMK B JaHHBIM MOMEHT YIEIUTh BpeMs
pas3roBopy;

- IIpY 3BOHKE B JPyrHe OpraHM3alii HeoOXONUMO Ha3BaTh CBOKO (PaMHIIHIO
W WM, JOJDKHOCTb, O3BYYHTh Ha3BaHHME YUDPEXKIECHUS, CIIPOCHUTh, YIOOHO JH
cobeceTHUKY pa3roBapuBaTh B JaHHBIA MOMEHT;

- 3aKaH4YHMBaTh pas3roBop, Kak MMpaBujio, JOJIKECH HO3BOHHBIHHI>1;

-ecIM BOIpPOC, 10 KOTOpoMy PaGOTHHKY HEOOXOIUMO CBS3aThCS C
KOJUIeraMd WJIM BHEIITHHMH TPEJICTaBUTEISIMU HE SBIIAETCS CPOYHBIM, CICHYET
OTJaBaTh MpPEANOYTEHHE CBS3HU 110 3IEKTPOHHOM nouTe. ECIH e BOIpoC ABIACTCA
CPOYHBIM, OJHAKO IPH 3TOM HEOOXOJMMO IOHECTH 10 cobecelHUKA OOIBLIOH
06beM HMHpOpPMAUUM, TO Telie)OHHBIH 3BOHOK JOMKEH ObITh TpeaBapeH
3JIEKTPOHHBIM COOOIIEHHEM, COZEpIKAIlUM 3Ty HH(GOpMAIHUIO B HEO00X0IMMOM
obbeMe;

- 06CyXKIeHne ¢ KOJUIeraMy JIMYHBIX BOIPOCOB, PEIICHHe JTHIHBIX ITPOOIeM,
a Tak)Ke JIMYHBIE Pa3roBOPHI Mo TenedoHy B pabouyee BpeMs paclEHUBAIOTCA Kak
HeperjiaMeHTUPOBaHHbIE I1€PEPBIBEI.

3.9. Ilpu BO3HUKHOBEHUH KOH(JIUKTHOU CUTyalluU MEXIY
To/ipas/ieIeHUsMH, IPHOPUTETHBIM HAlPaBIeHHEM pellleHHsi KOH(IIMKTA SBIISETCS
y4EeT HHTEPECOB Y UPEIKIEHUS B LIETIOM.

3.10. BHemHuii BuI pabOTHUKOB YUpEKICHHS IPU WCIIOIHCHUH HMH
TPYIOBBIX O0S3aHHOCTEH, B 3aBUCHMOCTH OT YCJIOBHMH MX HCIOJHEHHS, NOJDKEH
CIIOCOOCTBOBATh  YBAXKHUTENHHOMY OTHOIICHHIO TpaXAaH K YUpexIeHHIO,
COOTBETCTBOBATh OOLIENPUHATOMY JEIOBOMY CTHIIFO, KOTOPBI OTJIMYalOT
0DUIMATBHOCTD, CIEPXKAHHOCTb, TPAIUIMOHHOCTh, AKKypaTHOCTb. PabOTHHKHM
VupexaeHuss COOMIONAIOT  pasyMHYK  JIOCTQTOYHOCTE B HCIIOJIb30BAHMU
KOCMETHKH, FOBETUPHBIX U3/IETUNA 1 UHBIX yKPAIICHHUH.

IV. 3aknwuyurejbHbie MOJOKEHHUS

4.1.Eciu y paboTHHMKa YUpeXIeHHs BO3HUKAIOT 3aTPy[AHCHHS B
OTHOIIEHWH TOHMMaHMs MO0 INpuMeHeHUWs monoxeHu#d Kozmekca, oH BIIpaBE
06paTHTECS 3a KOHCYNbTalMel (pa3bsCHEHUSAMM) K CBOEMY HENOCPEICTBEHHOMY
PYKOBOJUTEIIO, @ TAKXKE K TOJDKHOCTHOMY JIHITY YUPEXIEHHUs 10 NPOQUIaKTHKE
KOPPYIIIHOHHBIX U WHBIX IPaBOHAPYIIEHHH.

4.2. PykoBoauTenX BceX YpOBHEH He WMEIOT TIpaBa CKpbIBaTh OT
BBILIECTOSIIEr0  PYKOBOACTBAa  (haKThl ~ HEHAIJIEXKAINEro  HCIOJHEHHS — HX



MOYMHEHHBIMH — PAOOTHUKAaMH YUpeXIeHUS TPYIOBbIX 00S3aHHOCTEM.

4.3. PyKOBOIHUTENN BCeX YPOBHEW YUpEeKIECHUS HE IOJUKHBI JOIYCKaTh
TpecieoBaHye pabOTHUKOB YUpeXKIeHNs 3a YBEIOMIICHHE UM MH()OPMHUPOBaHUE
COOTBETCTBYIOILEr0 PyKOBOAMTENS, MpemaycMoTpeHHoe HactosiuM Komexcom. B
TO JX€ BpeMs HEeoOXOOUMO IIpeceKkaTh JIOObIE IONBITKM pPacpOCTPAHEHUSA
3aBEIOMO JIOKHOM HHGOpMAIMK, HENPOBEPEHHBIX WM HEMOATBEPXKICHHBIX
(GaKToB C IENbI0 OMOPOYHTH pabOTHHKA YYPEKIEHHs, HE3aBUCHMO OT €ro
JIOJIYKHOCTH.

4.4.Ha paboTHuka YYpexxIeHHs He MOXKeT OBbITh  HAJI0XEHO
IMCIMIUIMHAPHOE B3bICKaHHE 3a TpeNocTaBleHUe HHGOpPMalMU O HapyIIeHUH
Komekca, 3a KpUTHKY pPyKOBONHUTENS WM KOJUIET IO OOCTOSATENLCTBAM,
npeaycMoTpeHHbIM HacTosiuM Kogexcom.

V. OTBEeTCTBEHHOCTH Pa0OTHHKA YUYpexKAeHHs
3a HapyueHne Koaexca

5.1. HecoOmonenne Kopmekca MOXeT TPUBECTH K JHCHMINIMHAPHBIM
CAHKILMSAM — BIUIOTh J0 YBOJIHEHHUS - B COOTBETCTBHH C JECHCTBYIOIIUM TPYJOBBIM
3aKoHOHAaTenbCTBOM P® U JT0KaIbHBIMM HOPMATUBHBIMU aKTaMHU.

5.2. B ciyuasx, OpeayCMOTpPEHHBIX (enepalbHbIMM 3aKOHAMH, HapyIIEeHHE
nonoxenuit Komekca BiedeT NpUMEHEHHE K pPaOOTHUKY YUpeXIEeHUs Mep
IOPUINYECKON OTBETCTBEHHOCTH.



